Texas Corporation Formation Questionnaire
Desired Corporate Name: 









Call the Texas Secretary of State at (512) 463-5555 between 8:00 A.M. and 5:00 P.M. Central Time, Monday-Friday, to determine if your desired corporate name is available.  If the name is unavailable, your certificate of formation filing will be rejected.  Note:  The name must include a legally required suffix of Corporation, Company or Incorporated, or an abbreviation of one of such words (Corp., Co. or Inc.).  Corporate name approval by the Secretary of State only indicates name availability on its records. The corporate name could still infringe a trademark of another person which can only be determined by a separate trademark search.
Do you want a comma before the legally required suffix?  Yes 
   No 

Some prefer to omit the comma for letterhead and cards (with the legally required suffix in smaller print on the following line).

Business Address:







Business Telephone:







Corporate Business:










Name and Street Address of Registered Agent (for service of process in lawsuits):
Note:  The address must be a street address in Texas.  P.O. boxes are not permitted.
Directors



Address
Officers:
President:








Vice President:








Secretary:








Treasurer:








Other: 









Note:  There must be a President and a Secretary, who can be the same person.
Authorized Shares:
Common:




Par Value: 


Preferred:




Par Value: 


S corporation
 status: Yes             No         
Unless otherwise designated, 100,000 shares of each class of stock will be authorized with a par value of $.01 per share. Your initial capital must equal or exceed the number of shares multiplied by the par value per share. For example, 100,000 shares at $1.00 par value require an initial capitalization of at least $100,000.  If your tax advisor is recommending S corporation status, the certificate of formation will omit the preferred stock.
Please furnish the following information for each shareholder and his/her spouse:
	Name
	Mailing address, fax and email

	
	

	
	

	
	

	
	

	
	

	
	

	Shareholder
	Number of Shares
	Common or Preferred
	Amount Paid for Shares

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Quorum of Shareholders:


%

This is the percentage of shares required for shareholder actions (such as electing directors) and can range from 1/3 to 100% of the shares entitled to vote.  If not otherwise specified, the statututory language will be used which provides that a quorum is present if the holders of a majority of the shares entitled to vote are represented.
Special Shareholder Meetings Percentage: 

%

Note:  Can range from a nominal percentage to 50%.  If not otherwise specified, the statututory default language will be used which provides that 10% may call a meeting.

Cumulative Voting:  Denied.  Cumulative voting is a method of voting for corporate directors that enables the shareholders to multiply the number of their shares by the number of directorships being voted on and to cast the total for one director or a selected group of directors. Without cumulative voting, a holder of 10 shares casts 10 votes for each of, say 5, nominees to the board of directors. One thus has 50 votes. Under cumulative voting, the shareholder may vote the same way or may “cumulate” or cast the 50 votes for only one nominee, 25 for two, or any other distribution.  Cumulative voting favors minority shareholders in obtaining representation on the board of directors.  Although most clients do not want cumulative voting, if you do please mark an X in the following space:                                
Preemptive Rights:   Denied.  Preemptive rights grant existing shareholders the right to acquire their proportionate share of stock issued in the future.  Due to complexity, the certificate of formation will deny these rights.  If you want to discuss a special contractual arrangement between the corporation and its shareholders for these rights, mark an X in the following space:                                
Fiscal Year:
Calendar Year

Other:                                    
Minute Book:
  Highly recommended.  An extra charge billed at cost plus S&H (approx. $75).
Miscellaneous. Your accountant/tax advisor needs to obtain the employer ID number, assist with your S Corporation election (which has a short election deadline), and advise you regarding acceptable debt-to-equity ratio for tax purposes.  If there is more than one shareholder, a shareholders agreement is essential to restrict share transfers and to address stock buy-sell arrangements and other matters (including techniques to prevent a voting impasse among directors or shareholders, life insurance-funded share purchase arrangements and similar matters).
� Consult your CPA or other tax advisor
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